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Sample Assessment Task 23 (Part B) 

Name of Task: A suitable candidate to the post 

Oral Text-type for the Assessment:   individual presentation          interaction 

Communication Functions:  

 describing          reporting           explaining           discussing      

 classifying         comparing          persuading           others: ______________ 

Audience--teacher plus: 

 a student partner 

 small groups 

 class 

 more than one class 

Target audience: 

 fellow students 

 students from other classes  

 teacher(s) 

 others: _______________  

Role(s) of audience: 

 giving non-verbal responses only     

questioning/commenting            

 interacting with no limitations 

 

Where on this continuum would you place the assessment task? 

 

 spontaneous, informal 

dialogue, e.g. small 

group interaction 

 interactive, planned yet 

dialogic, e.g. 

semi-formal group 

discussion  

 individual long turn of 

planned, spoken text, 

e.g. news reporting, 

story telling 

 individual long turn 

that is planned, formal 

and coherent, e.g. 

spoken report, a speech 

Choice/task of the elective(s) used for the assessment: 

 Drama  Poems and Songs  Short Stories  Popular Culture 

 Sports Communication  Social Issues  Debating  Workplace Communication 

Topic/text/materials/resources used for the assessment activities (e.g. websites, debate topics/social issues, books): 

UE past exam paper A (1994/1996), useful websites (e.g. http://jump.mingpao.com/cfm/index.cfm , 

http://www.jobsdb.com/hong_kong/ ; http://hongkong.recruit.net/ ); newspapers (e.g. Recruits & SCMP, Classified Post); 

sample application letter, sample resume, worksheet for group discussion; peer/self-assessment form, self-reflection sheet 

if necessary 

Handout One: Easter Holiday (Appendix 26), Handout Two: For group discussion (see Appendix 27),  

Application A: Application for a teaching post (see Appendix 28) , Application B: Application for the post of Economics 

and Liberal Studies Teacher (see Appendix 29) 

Description of activities 

leading to assessment 

1. Ask students to brainstorm a list of company posts e.g. salesman, secretary, 

accountant, human resources manager, etc. 

2. Speculate on the sort of people most suited for the posts. 

3. Ask students to listen to a forum on job opportunities (1994 UE Paper A), take 

notes and complete the listening tasks (see Appendix 26). 

4. Ask students what sort of job they intend to take up when they leave school or 

graduate.  

5. Shortlist the four most popular careers for the next learning task (see Appendix 

26). 
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6. Ask students to collect, keep in a file and read job advertisements about the three 

most popular careers among themselves by browsing various websites & 

newspapers. They may want to look at: 

http://jump.mingpao.com/cfm/index.cfm  

http://www.jobsdb.com/hong_kong/  

http://hongkong.recruit.net/  

Recruits, the Classifieds 

7. Ask students to read job advertisements and decide on which job interests them 

the most. 

8. Ask students to complete Handout One (see Appendix 26) on the job nature and 

qualities/qualifications needed for these jobs. 

9. Put students in groups of 4 to share the information they have collected on the 

assigned job from the three they have been working on. 

10. Put students in groups of 4 to choose the 2 most favourite jobs in their groups 

and complete Handout Two (Appendix 27) 

11. Ask each group to present the jobs including qualities/qualifications needed and 

job duties to the class and why they like these two jobs (with reference to 

Handout Two) 

12. Teach students how to write an application letter and a resume and provide a 

sample. 

13. Show the assessment criteria for the group discussion to the class and explain 

how to use them for self- or peer-assessment. 

14. Ask students to discuss which of the two jobs is most suitable for one assigned 

student in their groups  scaffold the discussion through the use of a worksheet 

listing a set of phrases such as “I think…”, “This is because…”, “I 

agree/disagree with …”, “However,…”, Firstly,…”, “Secondly, …”, 

“Thirdly,…”, and so on. 

Assessment activity  

(Group interaction) 

Form students into groups of four. Each student is given 2 application letters (Application 

A & B; see Appendix 28-29). Ask them to read both of the application letters and prepare 

for the following discussion task: 

 

You are a member of the recruitment committee of ABC Secondary school which is 

looking for a teacher who can teach Liberal Studies – a new subject in your school. 

Having short-listed two applications who are interested in the post your school is offering, 

you are now having a meeting with the other committee members to decide which one is 

more suitable for the vacancy. You need to consider: 

♣ The needs of your school 

♣ The applicants’ qualifications 

♣ The applicants’ experiences with children 

♣ The applicants’ working experience 
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♣ The applicants’ strengths and weaknesses 

♣ Any other relevant points 

 

Before the meeting, you need to read their application letters and resumes. Decide which 

one is the best candidate for the job in your school. 

(Teacher sits with one group and makes notes while students are discussing their 

applications or resume. Other groups record themselves using audio-recorders) 

Post assessment activity   1. Ask students to do a self-assessment of their performance after the group 

interaction. 

2. Give feedback on the overall performance of the class and advice on how to make 

improvements by using the assessment criteria. 

 

Adapted from an assessment task developed by S.T.F.A. Tam Pak Yu College 
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